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Circular 2

BE 2

Points to Note/New Measures on Custom-Built Participation

RS EMEREEIESEE

In order to enhance the overall safety and efficiency of the fair, new measures have been implemented. Please pay attention to the

summary as follows.

For details, please refer to section 4 of the Exhibitors’ Manual.

SRITBRENERZERNE - HANHERTCER - HBEZENT - FiFHSHLEBEFMENNG -

Section =B 13 ltems AA

4.2 Information submission / & #}
Please note the deadline for submission of Custom-Built Participation Contractors’ Information (Form 1),
construction drawings, lighting distribution plan, site work deposit and insurance copy. Otherwise, a late charge
of HK$3,000 (US$400) will be charged to the Exhibitor or its appointed contractor.
FERERRERSEAERENBER(FE ) RtEAIREE - t1EE  ARETREAIRNERBH - &8 - *
PREE RS REE/FEEBIECETT 3,000 (37T 400)REHRTHE -
Submission of “Structural Safety Certificate”, Documentary Proof of Fire Services Compliance and “Certification of
<Electrical> installation, inspection & testing” (Form WR1) are also required.
VAR MEBLZ2EPE - TEHEBRTERPE (RS WRL) RFESEBHEREERBE -

422 Site work deposit / i TiZs
Calculation based on HK$300/US$40 per sgm. For two-storey construction stand, the site work deposit is
doubled. Minimum and maximum deposit amounts are HK$5,000 (US$667) and HK$75,000 (US$10,000)
respectively.
B USF KRBT 300 (70 40) AR - BEREEEABBULARRESRE MEBRESRNTSEDAIAET
5,000 (37t 667)& 87T 75,000 (37T 10,000) -

4.2.3 Contractors are required to carry out and maintain public liability insurance in respect of the contractor’s liability

for death or injury to any persons, or loss or damage to property arising out of the performance of the Services in a
sum not less than HK$10 million for any single claim, unlimited in aggregate. In addition, contractors are
required to comply with Section 40 of the Employees’ Compensation Ordinance, Cap.282 (“ECQO”) to cover their
liabilities both under the ECO and at common law for injuries at work in respect of all their employees, irrespective
of the length of employment contract or working hours, full time or part time, permanent or temporary employment.
A contractor should also carry out and maintain valid and adequate insurance against theft, fire, damage to
property, accidents, natural calamities, acts of God and such other risks normally insured against by a reasonable
person in the position of the contractor, or as the Organiser may require, in connection with, inter alia, contractor’s
property (including all equipment, fittings, furniture, materials and other facilities used or provided by the contractor
in the performance of the Services) and the performance of the Services.

The insurance should be maintained in force at all times during move-in period, exhibition period and move-out
period, i.e. 2-9 March 2025. A copy of the public liability insurance policy should be provided to the Organiser by

21 January 2025.
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424 Hall rental charges for over-time move-in and move-out.
IS R BISEBIHISINE -
425 Maximum stand height.
BAIS E IR -
4.2.6 Structural Safety Certificate and/or Structural Calculations Submission

RR "ERZ2RBAE L R/Ek BB

Stands & temporary structures
BAI R ERSBEY

>2.5m & <4.5mH
(Regarding Booth Height
Limitation, Pls refer 4.2.5)
>2.5K M <4.5KS

>2.5m & <4.5mH
(Regarding Booth Height Limitation, Pls refer
4.2.5)
245 RSHEBER

(BSERS, FSE 4.2.5) (BusEREl, F2%E 4.2.5)
Stages or platforms >1.1m & <1.5mH > 1.5mH
ZELoFEE >1.1 KM<1.5 K5 >15K5
Suspended ighting russ <100kg 2 100 kg
N\ N\
B SERE T R <100 AT 2100 AfT
Self-staﬂd;]rl?nsrigjvl;er;s and/or <25m ~2.5m
ghting <25 >2.5 %

B BB N/ RIFEAREE

Authorised Person/
Registered Structural
Engineer

Verify stability of Verify stability of design drawings & prepare
design drawings structural calculations

AEAREE T B AU E AR EER ST E AR E M R BB AR

(AP/RSE) should be deployed
to
nru\—_[/\j:/uEFH}iiTglﬂEEEmr

Supervise construction works at site; verify stablllty
after completion by issuing structural safety certificate
B RERBUE R ELTRASE

Submit design drawings
to Organiser by 21 Jan 2025
BR2025F 1821 H
Sy Z AR A2 B Al T E AR

By email

MIBHE 7

Submit by dropping into
the collection box at
Technical Services Counter
by 1500 hrs on 3 March 2025
2025 3 A3 H
N 3 e Z AT IR
TR,  UEERE

1. Structural safety certificate (refer to section 4.2.6)*
BT ERIAE (HIFF2HE426E) *
2. Fire Services certificate (submit upon request) (refer to section 4.2.8)
BUIRIRE (REXRMER ) (FIEF2HE 428 F)

Submit to Official Electrical
Contractor by 1500 hrs on
3 March 2025
782025 £33 H
TF 3 RELZAD
RIRNEENEED

Certificate of installation, inspection & testing
(Form WR1) (please refer to section 4.2.7)*
BHEETTHEPBSE (R WRL)
(FBBEE2RE 4278 *
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* Failing to provide the required certificate and form by 1500 hrs on last move-in day will result in prohibition all access
to the stand/suspension of electricity supply throughout the fair period.

“IRBERBREBIESH T 3 BAIRZEERIPEARE

ENMHE -

TP EAEERERMARILFABATEABRE/IFLE

Exhibitors must accept full responsibility for the safety of the Stand, as Construction Sites (Safety) Regulations

(Chapter 59) is applicable.

SRBATEAFRULBNZE -
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An Authorized Person could either be a Registered Architect (AP-List I), or a Registered Structural Engineer (AP-List
1), or a Registered Building Surveyor (AP-list Ill). An Authorized Person is legally defined in the HKSAR Buildings
Ordinance Chapter 123. For the AP/RSE registry, please visit
https://www.bd.gov.hk/en/resources/online-tools/registers-search/registrationsearch-disclaimer.html?reqg_type=RSE
RO AT EEEREM (RO ALTRE 1) MBI E2mMm(RoALBE 2 s MEF ISR ALRE3)-
RO ATHERFMNEEREMRGIE 123 F - AR AL/EAMEEIEMN2M  FHEEFERE:
https://www.bd.gov.hk/tc/resources/online-tools/registers-search/registrationsearch-disclaimer.htmi?req_type=RSE

4.2.7 Electricity / 3%
In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical
installations, inspection and testing must be carried out by a registered electrical worker together with a registered
electrical contractor. “Certification of installation, inspection & testing” (Form WR1) should be submitted to the
Official Electrical Contractor as per schedule mentioned above.
BRENGRG (55406 F) B (RK] RO - FAABNZE - RE RGN ERZMERXRTREAS REMBFRAND
H17 - WHAFERFRE WRL RAR IS ERERXTASENFRES - DIZZEHR -

428 Documentary Proof of Fire Services Compliance / &8RS IRERARE

L~/ )

In compliance with the Venue’s Rules & Regulations, all construction and decoration of stands (including, but not
limited to, drapes, curtains, fabrics, banners, backdrops) must be non-combustible, inherently non-flammable or
durably flameproof and be in accordance with all applicable fire prevention and building regulations. Authorized
personnel of Venue Operator or the Hong Kong Government may need to inspect and verify its compliance.

tests which may be required by the relevant legislation and regulations should be available upon request.
REESEENHTE  FIEREEENMME (BREBAMRKRER - FI5E - @Y - &8 - AMER ) LABIFT Y
B SES MBI KM UM R R ESHKIERRTE - RESESTNFBERNEEARIERREB LMK
HEHRE -

A documentary proof of compliance for all Custom-built stands with the use of combustible materials shall conform to
any standard acceptable to the Director of Fire Services; or shall be brought up to any of those standards by treating
with a fire retardant paint or solution acceptable to Director of Fire Services. In the latter case, the work shall be
carried out by a Class 2 Registered Fire Service Installation Contractor and a certificate (FS251) to this effect from
the Contractor shall be submitted to the Organiser upon request. Fire services certificate should be certified by
Registered Fire Services Installation Contractors. For the List of Registered Fire Services Installation
Contractors, please visit http://www.hkfsd.gov.hk/home/eng/source/FSIC_list_eng.pdf.
FrEAFEMNTTMIRNERSENEERESHNEE - SiFRBENEERESNN GBI EIZLER ET
ZERE - DIBYCARMUERNTF - AEEM BB EEERRDET T LRAR EMEERBRR—E
= UHBhER 251) - LI ERE - EEPHHEBEKRT AR EERZE - AFRMEMEERNRBNEM - 5
BB B E4EE: http://www.hkfsd.gov.hk/home/chi/source/FSIC list_chi.pdf

For all construction with two-storey construction, at least one functional extinguisher MUST be placed at a
conspicuous spot within the assigned area during the construction and show period for safety reason. One
functional extinguisher is recommended for all construction with wooden materials too.

RETER - NEEZLEABEN - AZRLERR LAREREERUANNBERN S NE —BEBIHKE - FFAAR
MEENBUNEZERE—EBRRKE -

Based on the rules & regulations which announced by Venue Operator, all the ceiling cover by fabric (No matter
partly OR fully covered), booth contractors are required to fill-in and submit the Fabrics Testing Application Form with
fabrics sample (size must be 1m x 1m). The submission must be addressed to Venue Operator at least one month
before show for fire retardant and water-permeable testing. Also Certificate of Fire Services Installations and
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http://www.hkfsd.gov.hk/home/chi/source/FSIC_list_chi.pdf
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Equipment (FS251) must be submitted on or before 3pm on exhibitor’'s move-in day. (that is 3 March 2025).
REESEZTNRE NEBAXTCEBAOREE(LCHETHBORANIHIE)  SRRESHEA—EAN ZAENH
wHRIE R AR - thﬂ?ﬁﬂ’f%K(E—_w\:EZ% RE—R)—HERTRESESUERR CEEREUEYCAE)RT
FKRRIE MEBUFGERTRR 2025 F£3 A3 H M F 3R ERREMEBERRBHRE(FS25) TREZES-

Venue Operator has the sole right to determine the fabric test result and prohibit any parties from installation of fabric
ceiling cover on booths within the venue if this rules & regulations is violated

RESEZHEAMNAMNERERRERTARZILER FERRAIRNAE B AEBERELENETER
TIfE-

Please feel free to contact the Event Planning & Co-ordination Team of the Venue Operator at hkcecepc@hkcec.com
or (852) 2582 8888 should you need further assistance.
MAETER - oliEBEE hkcecepc@hkcec.com Y E (852 12582 8888 EAR AR =B E 7 18 B %K & MR B EPMEAS -

4.2.9

Reflective Vest/Belt /| &3¢ E MG

All Licensees and person requiring admission to the Licensed Area for any reasons in connection with building-up
or breaking-down of exhibition stands or for any activities will require wearing Reflective Vest/Belt.

T EREsEEE AARRUSE  ETREHULE - RIHGEMEMEESNAL - —BoLRF EREH N/

'Fﬁ' °

4.2.13

Construction Industry Safety Training Certificate / L 2 4ERE

All stand fitting contractors must acquire Construction Industry Safety Training Certificates (“Green Card”)
qualifications and have it properly displayed when working at HKCEC. HKCEC'’s security reserves the right to
refuse entry or remove personnel for those who fail to provide valid credentials.

NEARETFREERD - RN AREXRLZIRZREER (Bl "FLE,) WRSEMBERLR - &8 - B
EEBEZRZAESAEREEZALTEATBERZALHRERE -

Please feel free to contact the Event Planning & Co-ordination Team of the Venue Operator at
hkcecepc@hkcec.com or (852) 2582 8888 should you need further assistance.

MAEELEN - olEBEF hkcecepc@hkcec.com FHEE (852) 2582 8888 BiEfEE EE Y IHEEREIRMET
Bh4s
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4.2.14

Rules to be complied by the Exhibitors and his/her appointed Contractors.

SREAEARGRIERETSA -

4.2.15

Deduction of site work deposit.
i TR 08 -

We believe that you and your appointed contractor(s) will support us in this initiative in creating a safer working environment. To
ensure a full compliance on the above rules, we will penalize offenders by refusing their participation in our future fairs, and forfeiting
totally the site work deposits lodged with us.

$ﬁ *E EATKR B

PEAERFANEEBLERNXF LER  HEEEEL2NTFRIE - AEFRSEIRKEBREST LR
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“A Guide on Safety and Health in the Hong Kong Exhibition and Convention Industry” has been published by the Hong Kong
Exhibition and Convention Industry Association (HKECIA), which extensively covers various aspects of the industry that requires

proper attention.

HEEREZEHMELRN "EEREGEFILZRERER . CREXRFTIRNEER - B EATR ERTETHNEAEBFA
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For queries, please feel free to contact MNBEEH - FHAS
Contact Bt&&A Tel E5E Email ET
Mr Aston Fong J5#K 85t 4 (852) 2240 5459 aston.wh.fong@hktdc.org
Mr Andrew Cheung SR #8854 (852) 2240 5460 andrew.mf.cheung@hktdc.org
Mr. Chris Yip ZEE T4 (852) 2240 5336 chris.cs.yip@hktdc.org
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